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VYTBEpKIEH MOCTAaHOBJIECHUEM IJIaBbl
aMUHUCTpALMM MyHULIMIIAJILHOTO paiioHa
ropoa Hepexra u Hepexrckuii paiioH

Ne OT & ___ » 2013 rona

AJIMUHUCTPATUBHBINA PETJIAMEHT
MIPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTH IO OMOIMOTEYHOMY 00CTYKUBaHUIO HACEICHUS

MYHUIUNAIBHBIM YupexaeHueM «MexkioceneHueckas 0uoimorexka
nm. M. . [lueBa»

1. O6mme noJio:keHUst

1.1 Hacrosmuii agMUHUCTPATUBHBIA pETIaMEHT pa3padoTaH B LENAX MOBBIIICHUS
KauecTBa TMPEJOCTABICHUS, JOCTYMHOCTH W CO3JaHUS KOMMOPTHBIX YCIOBUH st
MOJIYYEHUS MYHUILMUNAIBHOW YCIYrM MO OpraHu3anuud OMOIMOTEYHOTO OOCTYKUBAaHUS
HACCJICHUST MEXIIOCEICHUSCKONH OMOIMOoTeKOoN (1anee — aJIMUHUCTPATUBHBIN PErIaMeHT).
AJIMUHUCTPATUBHBIN PEMVIAMEHT ONPEAECISAECT CPOKM M MOCHENOBATENBHOCTH JIEHCTBUM,
MOPSIAOK B3aUMOJICHCTBUSL JOJDKHOCTHBIX JIMI[ MPU OCYIIECTBICHUU TMOJTHOMOYMI IO
opraHu3anuu OMOJIMOTEYHOrO OOCITY)KHMBAHUS KUTEJIEH MYHUIUIAIBLHOTO paiioHa Topoj
Hepexrta n HepexTtckuii paiioH.

1.2 PernameHT ompenenseTr MOPSIOK, CPOKH U MOCIEIOBATEILHOCTh JEHCTBHHA MPHU
NPEIOCTaBIICHUH JOKYMEHTa BO BpPEMEHHOE IIOJIb30BaHHWE 10 3ampocy  (Buza
OMOJIMOTEYHOTO O0CITYKUBaHUSI HACEJICHUSI MyHUIIMNAIbHOrO pailoHa ropoa Hepexrta u
HepexTckuii paiioH).

B HacrosmieM aaIMUHUCTPAaTUBHOM pErJIaMEHTE MCHOJIB3YIOTCA TEPMUHBI U
ompeneneHuss B 00JacTH WH(YOPMALMOHHON AESTEIbHOCTH, OUOIMOTEYHOro JAena u
oubmmorpaduu, ycranoBiaeHuele ['OCT 7.0-99 «MHbopmannoHHO-OMOIHOTCUHAS
nesTenbHOCTh, Oubnuorpadus. Tepmunsl u onpeneneHus», denepanbHbIM 3aKOHOM OT
29.12.1994 Ne 78-®73 «O OHOIMOTEYHOM JIETIEN:.

Onbamorexka - WHGOPMALMOHHOE, KYJIbTYpPHOE, MPOCBETUTEIHCKOE YUPEKICHUE,
pacronararoniee  OpraHM30BaHHbIM ~ (POHJOM  TUPAKUPOBAHHBIX  JIOKYMEHTOB U
MPEAOCTABIISAIONIEE KX BO BPEMEHHOE MOJIb30BaHUE (PU3UUECKUM U IOPUIUUYECKUM JIUIAM;

OMOIMOTEeKAPb — IITATHBIM COTPYAHUK OUOINOTEKH;

OnOIMoTeYHbI a00HeMeHT — popMa oOcTyKUBaHUsI, IPeAyCMaTpUBAIOIIas BbIIauy
JIOKYMEHTOB Ha OIpPEEICHHBIX YCIOBUAX JJIs1 UCIIOJIB30BAHUS BHE OUOINOTEKH;

OMOJIMOTEYHBI KATAaJO0I — COBOKYIIHOCTH PACIOJOXEHHBIX IO OINPEICICHHBIM
npaBwiaM OuOIuMorpauyeckux 3amucel Ha JOKYMEHTBHI, pacKpbIBalollas COCTaB U
coneprkanue GpoHaa oubroTekn (MHPOPMAIIMOHHOTO [IEHTPA);

JOKYMEHT - MaTepUalibHbIi OOBEKT ¢ 3a()UKCUPOBAHHOMW HAa HeM HHpoOpManuend B
BHUJIE TEKCTA, 3BYKO3alHUCH WIM HW300pa)KeHWs, MpEeJHA3HAUEHHBIM ISl Tepegayd BO
BPEMEHH U MPOCTPAHCTBE B LEJSAX XPAHEHUS U OOIIECTBEHHOT'O UCTIOJIb30BAHUS;

MeXKIoceJleHYecKass Oubamoreka — eauHoe OUOIMOTEYHOE  YUPEKICHHUE,
(YHKIIMOHUPYIOIIEE HA OCHOBE €AMHOTO aJMUHHCTPATUBHOIO W METOJUYECKOTO
PYKOBOJCTBA, €IMHOI'0 KHUKHOTO (DOHJIA U 1ITATA U, OOBEUHSIONIEE OTACIIbI:

— - oraen o0cyuBaHuUs ynTaTeliel (A00OHEMEHT, YUTATBHBIN 3al1);
— - OTJe] METOANYECKON 1 oubnunorpaduyeckoil padboThl,

— - OTJed KOMILIEKTOBaHUS U 00pabOTKHU JTUTEPATypPhI

— - nH(OPMAIMOHHO-CITPABOYHBIN OT/IEN,

— - IETCKHUHU OTIEI,



o0meaocTynHas Ombauorexa - OMOIMOTEKA, KOTOpask MPEAOCTABISIET BOZMOKHOCTD
MOJIb30BaHUS €€ (DOHIOM U YCIyraMu HOPUAUYECKUM JIMI[AM HE3aBUCHUMO OT HUX
OpraHU3aIlMOHHO-TIPABOBBIX (opM U (GopM COOCTBEHHOCTH M TpakaaHaM Oe3
OTpaHUYEHUN MO YPOBHIO 00pa30BaHMs, CIICHUATIBHOCTH, OTHOIIEHUIO K PEJINTUH;

NoJib30BaTeJ b O0MOJIHOTEKH - (U3NUYECKOE WU IOPUANIYECKOE JIUIIO, TOJIb3YIoIeecs
yciyraMu OUOJIMOTEKH,

YUTATEIBCKUIT  (OpMYJIsAp — JOKYMEHT, TNpeAHa3HAUYCHHBIM s ydera
MOJIb30BATEIIeH, coJiepKaIuil HHPOPMAIUIO O TI0JI30BATENE, O BbIIAHHBIX MOJIH30BATEIIO
Y BO3BPAIlICHHBIX UM JIOKYMEHTAaX.

MeKOMOIHOTeYHbIii a6oHeMeHT (nanee — MBA) - aboHEMEHT, OCHOBaHHBIA Ha
UCIIO0Ib30BaHUU JOKYMEHTOB JIPYTUX OMOIMOTEK MPU UX OTCYTCTBUU B JaHHOM (poHJIE;

01aHK-3aKka3 A0KyMeHTOB 1m0 MDBA - 1okyMeHT, namomuid MpaBO MOJTYYUTh
3ampaimrBaeMoe u3ianve u3 (HOHI0B OMOIMOTEKHU-AEpKATENs JTI0O0ro 3arpanuBaeMoro
JIOKYMEHTA;

JAOr0BOP, JAIOIINUN MPAaBO HA MOJTYyYEHHE TOCYJaPCTBEHHOM YCIYTH - AJisi OMOIHOTEK,
OpraHu3anui, y4pexJeHUN, MyHUIUIAIbHBIX OOpa3oBaHuM, rjae OyleT mpeaocTaBicHa
roCyJapCTBEHHasi yCiyra I[OJb30BaTeNIsIM, HE WMEIOIIUM BO3MOXXHOCTH B CHIY
YAQJIIEHHOCTH MECTOXKUTEIBCTBA MOCEIIAaTh OMOINOTEKH.

1.3. HemocpeACTBEHHBIM HCTOJHUTEIEM MYHHUIIUNAIBHOW  YCIYTH  SBIISCTCS
MYHUIIUTIAJIBHOE yupexaeHue «MexmoceneHdyeckas OuOamoreku um. M.S.  JlmeBa»
(manee — MY «MesxkmnoceneHueckas ouoimmorexka uM.M. 5. JlueBa»).

1.4. Tlony4aTenssMd MYHUITUTIAIBHON YCIYTH SBIStOTCS (J1ajiee — IMOJIb30BaTEIIsIMU)
ABJISIIOTCS  (PU3MYECKHUE JIMIA, HE3aBUCUMO OT TI0JIa, BO3pacTa, HAIMOHAJIBHOCTH,
o0pa3oBaHus, COIMAIBHOTO TIOJIOKEHUSI, TMOJUTUYECKUX YOEXKICHUM, OTHOILICHUS K
pemurun (Ne 78-D3, c1.5)

[loTpeOutens wuMeeT MNpaBO CTaTh IMOJb30BATENIEM, MPEIbIBUB JOKYMEHT,
YAOCTOBEPSIIOLIUN JIMYHOCTh, 2 HECOBEPIIEHHOJIETHUE B Bo3pacTe 10 14 et — JOKYyMEHT,
yIIOCTOBEPSIONINI IUIHOCTh MX 3aKOHHBIX TpeacTaButeneit (No78-D3, c1.7, m.4.1).
[lonb3oBatenu OUONMOTEK, KOTOpPbIE HE MOrYT THocenaTb OWOJIMOTEKY B CHIY
MPEKJIIOHHOTO BO3pacTa M C OrPAHUYEHHBIMU (PU3UYECKUMHU BO3MOXKHOCTSIMU, UMEIOT
MpaBO TNOJy4yaTh JOKYMEHThl u3 (OHIOB OOIIEAOCTYNHOW OUOIMOTEKH uepe3
BHECTallMOHapHbie (OpPMBI 00CITyKUBaHUS, oOecrieunBaeMble (PMHAHCUPOBAHUEM 3a CUET
CPEACTB MyHUIIUNTAIBHOTO OIOJ[KETA U CPEJCTB O0IACTHBIX, (DeIepalibHBIX MPOrpaMM.

1.5. Undopmanus 0 MecTe HaXOXJICHHsI, CIPaBOYHBIX TenedoHax u rpaduke padoThI
MV  «Mexnocenenueckass Oubnuoreka wuMm.M.f.J[ueBa» K aAMUHUCTPATHBHOMY
pernamenTy. ([Ipuioskenue 1)

1.6. Tlopsaok wWHGOPMHUPOBAHUS O TPABWIAX MPEIOCTABICHUS MYHUIUIIATHLHON
YCIIYTH.

NudopmupoBanne o0 mpeaoCTaBICHUM MYHHIIUNAIBHOM YCIYTH OCYIIECTBISAETCS
MOCPEACTBOM pa3MEIIEHUs COOTBETCTBYIOLIEH HHGPOpPMAIMM B CPEACTBAX MAaCCOBOM
uH(popMaIK, C UCIIOJIL30BAHUEM CPEJICTB TeI€(POHHOU CBSA3U B THU PAOOTHI YUPEXKACHUS,
myTeM pa3MelleHuss B cetd MHTepHeT Ha oQuIUaibHOM calTe  aJIMUHUCTpAIlUU
MYHHIIANIATBHOTO paiioHa ropoa Hepexrta m Hepexrtckmii padion Www.nerehta.org wiu
MHBIM CIIOCOOOM, MO3BOJISIONIUM OCYIIECTBIATH HHHOPMUPOBAHUE.

Nudopmanust o mopske NpeAoCTaBICHUS MYHHUIIMIAIBHOW YCIYrd cOoOIaeTcs
NpU JUYHOM WM NUCBMEHHOM OOpallleHUH TMojdydyarened MYHUIUINAIbHOU YCIyru
COJIEPKUTCS HAa MH(DOPMALIMOHHBIX CTEHIaX HEMOCPEACTBEHHOIO UCTIOJTHUTEIIA.

OtBer Ha TenedOHHBIM 3BOHOK MOJydYaTeNlsi MYHUIIMIATBLHOM YCIYTH JOJDKEH
coJiepkaTh WHGOPMAIIMI0O O HAWUMEHOBAaHUHM oOpraHa (WJId YYpEXKICHUs), B KOTOPBIHA
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MO3BOHWI TMoJy4yaTenb, (amMuianu, HWMEHH, OTYECTBE M JOJDKHOCTH pabOTHUKA,
MIPUHSBIIETO TeAe()OHHBIN 3BOHOK.

[Ipy HEBO3MOXKHOCTM CHEUUANMCTA, MPHUHSBIIETO 3BOHOK, CaMOCTOSITEIbHO
OTBETUTH Ha MOCTABIICHHBIE BOMPOCHI, TeIE(HOHHBIN 3BOHOK JIOJHKEH OBITh MepeaipecoBaH
(IepeBe/ieH) CIEIUANCTY, KOMIIETEHTHOMY B JaHHOW cdepe, WM ke 0OpaTHBIIEMYCS
JOJDKEH OBITh COOOINEH Tele(pOHHBI HOMEpP, MO KOTOPOMY MOXHO MOJYYUTh
HE00X0UMYI0 HH(OPMAIIUIO.

KoncynbTanuu (cripaBku) Mo BOMPOCAM IPEIOCTABICHUS MYHHIIMIIAILHOW YCIYTH
OCYIIECTBIISIIOTCS CHEIUATUCTAMU MPU JTUYHOM OOpaIllEHUH U MOCPECTBOM Tele(OHHOM
CBSI3U, IEKTPOHHOM nouThl. KOHCYyIbTallMM MPEIOCTABIISIIOTCS MO CIEAYIOUM BOIIPOCAM:

— TI0 MEpPEYHI0 JIOKYMEHTOB, HEOOXOIUMBIX MJis MPEJOCTaBICHUS MYHUIUIAIbLHOU

YCIIYTH;

— TIOMCKY U BBIOOPY UCTOYHUKOB MH(POPMAIUH,

— cocTaBy (oHAa OMOIMOTEKU U HATUYHIO KOHKPETHBIX IOKYMEHTOB,;

— BO3MOKHOCTHU YAOBJIETBOPEHUS 3aIIPOCOB C MOMOIIbIO APYTUX OUOINOTEK;

— IpaBWiaM IMOJb30BAHUA [OKYMEHTaMHU WM UX KomusiMu 1o MDBA wu3 npyrux

ONOJINOTEK;

— TIpaBUJIaM MOJIb30BaHUsl TOKYMEHTaMU B 3JIEKTPOHHOM BH/JIE;
— TOPSJKY 00KajoBaHUs JNeHCTBUN (Oe3ACHCTBHSI) M PEIICHUH, OCYIIECTBISIEMbIX H

MPUHUMAEMBIX B XOJI€ IPEAOCTABICHUS MYHULIMTAIBHON YCIYTH.

Ha wuHopManMoHHBIX CTEHJAX, pACHOJIOKEHHBIX Ha BUJIHBIX MeECTax B
0O011IeTOCTYTHOM 30HE, pa3MelIaeTcs caeaytonas nHpopmaIus:

- KpaTkKoe OIHCaHWe TOpAIKA MPEIOCTABICHUS MYHHIMITAIbLHOW yciyru (B
TEKCTOBOM BH/IE);

- CBeJIeHHs 00 yupenuTese ¢ yka3aHuem (paMuiiid, UMEHHU, OTYECTBA, JOJKHOCTH U
HOMepa TenedoHa JOJKHOCTHOIO JIUIIA;

- KOHTakTHas uHoOpMalus O PYKOBOAMUTEIE, C YKazaHHeM (amuianu, HMEHH,
OTUYECTBA, AOJIKHOCTH, TeaedoHa, BPEMEHHU U MeCTe NMpuéma noceTUuTeNe;

- MEepeYeHb JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIIMNAIbHOM
YCIIYTH;

- uHas uHpopMmanus.

TekcT MaTepuanoB nevyaTaeTcs yIOOHBIM JJisd YTeHUs mpudTom, 0e3 UCIpaBICHUH,
HanOoJiee BaXKHbIE MECTA BBIJICISIOTCS MOTYKUPHBIM IIPUPTOM JTUOO0 MOIUEPKUBAIOTCSL.

2.CTaHaapT npeaocTaBJieHUs MYHHIMNAJIBHON yCJIyTru

2.1 HawmmeHoBaHWE MYHHUIIMNAIBHOW yCiayru: «buOmmoTedHoe 0O0CITyXKUBaHUE
HaceneHus MY « Mexmnocenendyeckas oubnnorexka um.M. . lueBa»

2.2 MynununanpHas yciyra TpemoctaBiserca: MY  «MexnoceneHdecKas
oubmuoreka wum.M.S.JlueBa», MOABEIOMCTBEHHBIM OTHAENY KYyJbTYphl W TypuU3Ma
aIMHUHUCTPALMKU MYHHLIMIIAIBHOTO parioHa ropon Hepexra u HepexTckuii paiioH.

2.3 Pe3ynbTaT mpeaocTaBIeHUs] MYHUIIUTIAIBHON YCITyTH.

KoHeuHbIMH pe3ysibTaTaMu MPEeA0CTaBICHUS MYHUIIMIATBHON YCIYTH SIBJISIOTCS :
BblJ]aya JOKYMEHTA IO 3arpocy MO0 MOTUBUPOBAHHBIM OTKA3 B BbIa4€ IOKYMEHTA MO
3ampocy.
2.4 Cpoku UCTIOTHEHUS MTPEAO0CTABICHUS MYHHUITUTIATEHON YCIYTH.
— llpenocraBieHue MyHHIIMIAIBHON YCIYyTd MPOU3BOAUTCS B CPOKHU, OMPE/IETICHHbIE
HACTOSIIMUM aIMUHUCTPATUBHBIM PETIaMEHTOM;



— Bpewms oxumaHus oka3zaHUs yCIYTH B YATATHLHOM 3ajie¢ OMOJIMOTEKH HE MPEBHITIIACT
15 wMuUHYT ¢ MOMEHTa TMOJY4YEHHs  CIEHHAIUCTOM  YUTAJbHOIO  3ajia
MEXKITOCEIEHYECKOU OMOIMOTEeKH nm.M. . [luesa, OTBETCTBEHHBIM 3a
MPEAOCTaBICHUE MYHHUIUIIAIBLHON YCIYTH, COOTBETCTBYIOIIETO OOpalieHus OT
MOJI30BATEIISI, KOTOPOE OPOPMIIEHO B COOTBETCTBUU C TPEOOBAHUSMH HACTOSIIETO
aIMUHUCTPATUBHOTO PETIIAMEHTA;

2.5 IlpemocraBneHue MYHUIIUTIATHHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C
JEHUCTBYIOIINM 3aKOHOATEILCTBOM, B TOM YHUCIIE!

— ¢ Koncrurynuen Poccuiickoinn @enepanuuy;

— I'paxnganckum kojmekcom Poccutickoit deneparuu, gacteio 4 ot 24.11.2006r.;

— ®enepanpabiM 3ak0oHOM OT 07.02.1992 Ne 2300-1 «O 3ammuTe nmpaB moTpeOUTEICH»;

— ®epaepanpabeiM 3akoHOM 0T 09.10.1992 roma Ne 3612-1 «OCHOBBI 3aKOHOIATEIHCTBA
Poccuiickoit @enepannu o KyJabType»;

— @cpaepanbHbIM 3aK0HOM OT 29.12.1994 roga Ne 78-03 «O OHOIHOTSCUHOM JIETIC™;

— OecpaepanpabiM  3ak0HOM OT 27.07.2006 Toma Ne 149-®3 «OO6 wuHbOpMaIuy,
WH(OPMAIIMOHHBIX TEXHOJIOTHSIX U O 3alTUTe HHPOPMAITHH,

— OecpaepanpabiM  3akoHOM 0T 29.12.1994 rtoma Ne 77-®3 «0O06 o006s3aTeabHOM
AK3EMILISPE TOKYMEHTOBY;

— TloctranoBnennem MuHHCTEepCTBA Tpyla W coruanbHoro passutus ot 03.02.1997
Ne 6 «O06 yTBepKICHHN MEKOTPACICBBIX HOPM BPEMEHHU Ha pabOTHI, BBHITIOHSICMbBIC
B OMOJIMOTEKAX Y,

2.6 IlepeyeHp HEOOXOMMMBIX IS TPEAOCTABICHUS MYHUIUIMAIBHOW  YCIYTH
JIOKYMEHTOB!

— JOKYMEHT, YyJIOCTOBEPSIONMI JHYHOCTh (MAcmopT WM WHOW O(HIIMATBHBINA
JOKYMEHT, cojaepxauui dotorpaduto, cBeaeHus o (pamMuiIuu, UMEHU, OTUECTBE,
MECTe pErHCTpaliH), WM aHAIOTMYHBIA JIOKYMEHT OJHOTO W3 3aKOHHBIX
MpecTaBUTeNIe peOeHKa — JJIsl JIUIl, He JoCcTUrmux 14 ner,

— yguTare’abCkuil popmyiisp; (punoxenue 4)

— OmaHk-3aka3 JoKyMeHTOB 110 MBA; (ITpunoxenue 5).

2.7  OcHOBaHUA ISl 0OTKa3a B MPEAOCTABICHUN MYHUITUTIATHEHOW YCITYTH SIBISIETCS .

— OTCYTCTBHE YMTATEILCKOTO GOPMYIISIPA;

— OTCYTCTBHE 3alpaliiBaeMoi JTUTEPATYPHI,

— TEXHUYECKHE HEMOJIAIK KOMIBIOTEPHOU TEXHUKH;

— HapylIeHHE MPaBUI MOJIb30BaHUS OMOIUOTEKOM.

— OTCYTCTBHE JOKYMEHTOB, TpeOyeMBbIX HACTOSANUM aIMUHUACTPATUBHBIM

pErIaMEHTOM.

2.8 3anpemeHo TpeOOBaTh OT 3asgBUTEINS MPEICTABICHUS JOKYMEHTOB U WH(MOpMAIIIH,
MPEACTABIICHUE KOTOPHIX HE TPEIYCMOTPEHO HOPMATHBHBIMU IPABOBBEIMU aKTaMH,
PETYNHPYIONUMA ~ OTHOINEHHWS, BO3HHUKAIOMIAE B CBSI3W C  TPEICTaBICHHUEM
MYHHUITUTATHFHOU YCITYTH.
2.9  OcHoBaHUA 711 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOMUMBIX IS MPEOCTABICHUS
MYHHUITUTATHBHON YCIIYTH, OTCYTCTBYIOT.
2.10 OcHoBanwms I MPUOCTAHOBIICHUS FUIM OTKa3a B MPEIOCTABICHUHA MYHHUIIATIATLHON
YCITYTH SIBIISICTCSI:

— OTCYTCTBHE YATATEIHCKOTO (popmMyIispa;

— OTCYTCTBHE 3aIllpalinBaeMOi JIUTEPaTypHI;

— TEXHUYECKHE HEMOJIAIK KOMIBIOTEPHOU TEXHUKH;

— HapyleHHEe MPaBUI MOJIb30BaHUS OMOIUOTEKOM.




— OTCYTCTBHE JOKYMEHTOB, TpeOyeMbIX HACTOSIIUM aJMUHUCTPATUBHBIM
pErIaMEeHTOM.
— B CJIy4ae BO3HUKHOBEHHUS UPE3BbIYAITHBIX CUTYAIIHIA.
2.11 Tlepedenp ycayr, KOTOpBIC SIBISIOTCS HEOOXOMUMBIMH W O0S3aTEIbHBIMU JUIS
MPEeAOCTaBICHUS MYHUIIUTIATBHON YCIIYTH:

- MyHununanbsHas yciayra npeaocTaBisieTcs: OecIiaTHO.

- BpeMs oxxumanust B ouepenu AJisl MOTYyUYEeHUS] MyHUIIUTAIBHON YCIyTHd HE JTOJKHO
npesbimath 30 MUHYT.

- Peructpanuu 3amnpoca 3asiBUTENSI O MPEAOCTABICHUN MYHUIUIIAIBHONU YCIYyTH, B
TOM YHUCJIE B AJIEKTPOHHOU (hopMe MPOU3BOIUTCSI HEMEJIEHHO.

2.12 TpebOoBaHUS K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIAIbHAS yCITyTa:
[lomenenus, npeaHa3HauYCHHbIC [JIs1 MPEIOCTABICHHUS] MYHULIUIIAIIBHON YCIIYTH, JOJIKHBI
COOTBETCTBOBATh  CAHUTAPHO-IMUJEMUOJOTMYECKUM  TpaBUjaM W HOpPMaTUBaM
«l'uruennueckue TpeOOBAHUS K MEPCOHATBHBIM 3JIEKTPOHHO-BBIUMCIUTEIBHBIM MalllMHAM
u opranmsanuu padotel CanlluH 2.2.2/2.1340-03», ITpaBmiam moskapHOW 0€30MacHOCTH
I yupexacHuid KyibTypbl Poccuiickoit @enepanuun (BIIIB -13-01-94), BBeneHHBIM B
neiicTBue npukazoM MunucrepcTBa KyiabTypbl PO ot 01.11. 1994 Ne736, HOpMaMm oXpaHBbI
Tpyna. Paboume wmecta cneuuanucToB OUOIMOTEKH OOOpPYAOBAHBI  CpECTBAMU
BBIYUCIUTEIBHON TEXHUKU W OPITEXHUKOW, TMO3BOJISIIOIIMMHM OpPraHU30BaTh OKa3aHUE
MYHUIUNATIBHON yCclyru; obecrieunBaercsi 10cTyn B VIHTEpHET; BBIAECISIOTCS PacXOJIHbIC
MaTepualbl, KaHIIEISIPCKUE TOBAPHI.

Mecta oxugaHus U IPEIOCTABICHUS MyHULIUTTAIIBHOW YCITYTH, 000pYAyIOTCS !

" YH(QOPMALIMOHHBIMU CTEHJAMU;

"  OpPITEXHUKOM;

" CTYJbSIMU U CTOJIaMH JIJII BO3MOKHOCTH O(OPMIICHUSI JOKYMEHTOB U
oOecrnieunBalOTCs 00pa3laMu 3aroJIHEHUS JIOKYMEHTOB, OJlaHKaMu
3asBJICHUN U KaHUEISIPCKUMU MPUHATICHKHOCTAMH,

* MeOenblo, o0ecneunBaroneid KompopT NOJIb30BATEIIAM,

" [EPBUYHBIMU CPEJCTBAMU MOXKAPOTYIICHUS.

[Tomemienrne 060pya0BaHO BXOAOM JUIsl CBOOOJHOTO J0CTYyNa nojb3oBareneil. Ha Bxone B
31aHUE, TI€ MPEOCTABIACTCS MyHUIIUIIAIbHAS YCIyTa, YCTAHOBIICHBI BBIBECKH.
2.13 TlokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUTIATLHOW YCIYTH:
VYcenyra MoxeT ObITh OKa3aHa B cleaytomux Gopmax OMOJIMOTEYHOTO 00CTYKUBAHUS .
— AOOHeMeHTa, MPeAyCMATPUBAIOIIETO BbIJAUy JOKYMEHTa JJIsl MCIOJIb30BAHUS BHE

OMOJIMOTEKHN Ha OMPE/ICICHHBIX YCIOBUSIX;

— YuranpHOoro 3aja, MOpPeayCMaTpPUBAIOLIECTO BbIJAYY JAOKYMEHTa [Jisi pabOThl B
oMelIeHn OUOINOTEKH B ee pabouee Bpems.
— llentpa npaBoBoil uH(pOpPMALUH, NPETOCTABIAIONIEIO AOCTYN K 3JIEKTPOHHBIM

JOKyMEHTaM 1 0a3aM JTaHHBIX B MMOMEIEHUH OUOINOTEKHU.

Bce xurenu pailoHa HMMEIOT MpPaBO CBOOOJHOTO JOCTylla B OHONHOTEKY U
CBOOOJIHOTO BBIOOPA, B COOTBETCTBUU CO CBOMMH MHTEPECAMH U MOTPEOHOCTSIMU B CPOKH,
yYKa3aHHbIE B PACIIUCAHUU PaOOTHI OMOJIHOTEKHU.

Bo BpemeHHOE MOJIB30BaHKE HA CPOK A0 15 AHEH mojib30BaTEIsIM MYHUIIMIATbHON
YCIYyTH TI0 OMOIMOTEYHOMY OOCTY)KUBAaHUIO OCCILIATHO TpENoCTaBiseTCs (BbIAAcTCS Ha
JIOM) 000 JOKYMEHT M3 OHMOJHMOTCYHBIX (POHJIOB, 32 MCKIIOYCHHEM 0CO0O0 LIEHHBIX U
penkux KHUT. Oco00 HEHHBIMH M PEIKUMHU KHUTAMU MOXHO IOJIb30BAaThCSl TOJIBKO B
YUTAIBHOM 3aJle.

[lonb3oBaTenb OeCIIaTHO TMOJYYaeT KOHCYJIBTATUBHYIO IOMOIIb B TIOMCKE U
BBIOOpE KHHWT, MOJHYI WH(POPMAIUIO O COCTaBe OMOIMOTEYHBIX (DOHIOB YEpE3 CHCTEMY



KaTaJioroB W japyrue ¢Gopmbl  OMOIMOTEYHOrO HMHGOPMUPOBAHUS, KOHKPETHYIO
MH(OpMaIHIO 1O 3aMPOCy MOJIb30BATEIIS.

Pe3ynbTaT BBINOJIHEHUSI HEMOCPEJICTBEHHBIX JIEUCTBUM 1O OUOIMOTEUHOMY,
CIIpaBOYHOMY U MHPOPMALIMOHHOMY OOCITY>KMBAHUIO — BbIIaua JOKYMEHTA - PUKCUPYETCS
OMOJIIMOTEKapEM B YUTATEILCKOM (HOpPMYIISIpeE.

HedictBust 1o OMONMOTEYHOMY,  CIOPAaBOYHOMY U HH(POPMAIMOHHOMY
00cITy’KUBaHHUIO MPOU3BOSTCA B CPOKH, ornpeaeneHuble [locranoBienrem MuHucrepcTa
Tpyna u comuanbHOoro pa3Butus ot 03.02.1997 Ne 6 «O0 yTBEpKIEHUU MEKOTPACIEBBIX
HOPM BpPEMEHHM Ha pabOThI, BHITIOIHAEMbIC B OMOIMOTEKAXY.

Mexnocenenyeckas OMOIMOTEKAa OpraHuM3yeT M O0ecrneduBaeT AeATEIbHOCTh IO
MPEIOCTABIECHUIO CIIEKTpa OMOJIMOTEUHBIX, MH()OPMaIIMOHHBIX, CIIPaBOYHO-
OubmorpauUeCKUX yCayr, IPOCBETUTEIHCKOM AEATEIIBHOCTH

1) wuHpoOpMaIUIO 0 cocTaBe OMOIMOTEYHBIX (POHIIOB YEPE3 CUCTEMY KaTaJlOTOB M

npyrue GopMbl OMOJIMOTEYHOTO UHPOPMUPOBAHUS;

2) KOHCYJBTAI[HOHHYIO IIOMOIIb B IOMCKE U BHIOOPE UCTOYHUKOB HH()OPMAIIWH;

3) o0O0cmyXHBaHWE IOJB30BATENI B YHTAIHLHOM 3aje. MPOU3BOJUT TOJI00pP M

BbIJJa4y CHEIUATM3UPOBAHHBIX WM HECHEIUATU3UPOBAHHBIX JTOKYMEHTOB,;
MPOBOJUT KOHCYJbTAIIMK IO KaTajJoraMm, KapToTeKaM, HOBBIM MOCTYIUICHUSIM,
0oTOOp Y KOMUPOBAHUE IOKYMEHTOB,

4) o0ciy)XMBaHHE II0JIb30BaTENsi Ha AOOHEMEHTE. OCYIICCTBISCT MPHEMKY

(BBIZAYy) JOKYMEHTa OT ITOJIb30BATelisl, IPOBEPKY COXPAHHOCTH JIOKYMEHTA,
CBEPKYy C YHUTATCIbCKUM (HOPMYJISIPOM, OTMETKY O TpHeMKe (Bblaaue)
JTIOKYMEHTA;

5) mnonb30BaHKME JOKYMEHTAMH B 3JICKTPOHHOM BUJIC;

6) mnosrydeHne OMOIHOrpaUIECKOTO CIIUCKA JIUTEPATYPHI 110 3aJaHHON TeMe;

7) TeMaTUYeCKHi Moa0op JOKYMEHTOB IO MPEIBAPUTEILHOMY 3aKa3y;

8) opraHu3anmUI0 TEMAaTUYECKHMX BBICTABOK W JKCKYpPCHU 110 OHOJIMOTEYHBIM

oTzelaMm;

9) mnpemocTaBiIcHHE BO BPEMEHHOE ITOJIb30BAHKE ayIHOBU3YAIbHBIX MaTEPHAJIOB,;

10) mosp30BaHUE APYTMMH BHJAMH YCIYT, B TOM YHUCJIC IUIATHBIMHU, IEPEUCHb

KOTOPbIX onpenenseTcs [Ipapuiiamu nojib30BaHusi OMOJIMOTEKOM;

11) KOHTpPOJHPYET COXPAHHOCTH M APPEKTUBHOE HCIIOIH30BAHHE OMOIMOTCUHBIX
dbongoB. bubnuoreunsie (OHIBI SBIASIOTCS MYHHUIUIIAIBHOW COOCTBEHHOCTHIO.
Y4uThIBalOTCS B CceMaIbHOM JTOKyMeHTaluuu. bubnuoreunsie GOHABI OpraHU3yIOTCA
MyTEM KaTajoru3aluu (POHIOB, KOMIUJIEKTOBAaHUS HOBBIMU KHUTAMH, COXPAHEHUS U
MOMOJIHEHUST (POHAA MEPUOJUYECKUMHU H3JAHUSIMH, YY€Ta U CBEPKH C KaTalloramu,
ouunieHust GOHAOB OT YCTAPEBIINX U BETXUX U3AaHUN. YUET U XpaHEHUE JOKYMEHTOB B
dboHmax OMOJMOTEKHM  OCYIIECTBISETCS B  COOTBETCTBHHM C  JICUCTBYIOIIUM
3aKOHOJIATEIbCTBOM. M3bsiTHe ¥ (WiIM) WHOE OTYYKICHUE OMOIMOTCYHBIX (HOHIOB
MPOU3BOJUTCS MO PEUICHUIO YUYpPEOuTEeIsl B ClydasX U MOpPsJIKE, MPEAYyCMOTPEHHOM
JIEUCTBYIOIIIUM 3aKOHOJIaTeILCTBOM. B MexmoceneHyeckoit OHOIMOTEKE MOXKHO
MOJIYYUTh KOHCYJIbTAIlUU MO OMOJIMOTEUHOMY OOCIYKHMBAHHUIO, TaM € HaXOASATCA
ajpeca TMOCEJIEHYECKUX OMOIMOTEK MYHHUIMNAIbHOrO paiioHa ropoa Hepexra wu
Hepexrckuii paitoH.

2.14 Nuble TpeboBaHUs U OCOOCHHOCTH MPEAOCTABICHUSI MYHUIIUIIAIBHOW YCIYTH B
AIIEKTPOHHOU Popme:

[lucbmeHHblE  OOpallleHWsl  MOdy4yareled MYHUIUINAIbHOW YCIAYTM O  MOpsJKe

MpPEAOCTABICHUS MYHULMOAIBHOM YCIyIrW, BKJOYas oOpalleHus, NOCTYNHUBIIME B

ANEKTPOHHON (opMe, paccMaTPUBAIOTCA C YYETOM BPEMEHHM TMOJATOTOBKM OTBETA



3asIBUTEIIO B CPOK, HE mpeBbimaroniuii 30 qHEH co qHA perucTpanuu oOpalieHus, €Clii He
YCTaHOBJIEH 00Jiee KOPOTKUM CPOK UCIIOTHEHUS OOpaIeHuUS.

3 CocraB, N0CJI€I0BATEIBLHOCTh U CPOKH BbINOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPSAKY UX BHINOJIHEHHs, B TOM YHCJe 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI (popme.
[locnenoBaTeabHOCTh AEHUCTBHUI MPU BBIMOJHEHUH HEMOCPEACTBEHHOIO0 OHWOIMOTEHHOTO,
CIIpaBOYHOrO U HMHGOPMALMOHHOTO OOCIyXUBaHUS TMoJb30BaTeneil. biok-cxema
MPEI0CTAaBIICHUS MYHUIIUTIANBHON yeayru ([Ipunoxenue 2).

3.1.1. bubnuorekaph MPOU3BOAMUT 3aMKCh TOJB30BATENsI B OMOIMOTEKY, O0hOpMIIIECT
YUTATENBCKUI (HOPMYIISIp MOJIB30BATENSI B COOTBETCTBUU C MPEAOCTABICHHBIMU
JIOKYMEHTaMH.

3.1.2. Tlonp3oBaTento Mg MOJNyYeHUS JOKYMEHTOB B OHOIMOTEKE HEOOXOAUMO
3alOJIHUTh TPEOOBaHME HAa KHUTY, Ha KOTOPOM pPa300pUYMBBIM MOYEPKOM
3aHOCATCS TpeOyeMble NaHHble: (aMuius yuTartels, cBeleHus o kuure. [lpu
3aMOJIHEHUHU TPeOOBaHUS Ha MEPHUOJIUYECKUE HM3JaHUS HEOOXOJUMO HaIucaThb
Ha3BaHWE W3JaHUs, HoMep (IS JKypHana), Mecsi BbIXojma (sl raser)
(Opunoxenue 3).

3.1.3. bubnuorekaph BBITONHICT 3ampoC TOJB30BATENS, OCYIIECTBISET BBIIAYY
JIOKYMEHTOB. B COOTBETCTBUU C BO3MOXKHOCTSIMU OMOJIMOTEKH U CHeUUPUKON
TpeOdyeMoro J0OKyMeHTa OuOINOTeKaph:

e  0oO0CHmyXHBaeT MOJb30BaTENsl B YUTAIBLHOM 3ajie. MPOU3BOIUT MOAOOpP U BbIIAUY
CHEUUAIM3UPOBAHHBIX UJM HECHEIUATU3UPOBAHHBIX JOKYMEHTOB; MPOBOAUT
KOHCYJbTAllUM IO KaTajoram, KapTOT€KaM, HOBBIM MOCTYIUICHUSIM, OTOOp U
KOIHMPOBAHUE TOKYMEHTOB,;

e  0oO0CIyXHBacT TOJb30BATCIII Ha aOOHEMEHTE. OCYIIECTBISCT NMPHEMKY (BbIAAauy)
JOKYMEHTa OT TMOJb30BaTENsl, MPOBEPKY COXPAHHOCTH JIOKYMEHTa, CBEPKY C
YUTATEITBCKUM (POPMYJIIPOM, OTMETKY O pUeMKe (BbIaue) JOKyMEHTA;

®  OCYUIECTBIISIET BbIIa4y JOKYMEHTOB U3 OCHOBHOI'O KHUTOXPAHEHUS,

e  00CHTy>XHMBaeT MOJb30BATENS IYTEM BHECTAIIMOHAPHOW OpraHU3alliy; TPOU3BOJUTCS
MyTEM 3aKJIIOYEHUs JOTrOBOpa MEXAy OMONIMOTEKON W opraHuzauueil, rae Oyner
OCYIIECTBIISITHCS BHECTALIMOHAPHOE OMOIMOTEUHOE 00CITYKUBAHUE;

e  00CITyXHBaCT MMOJIb30BATENS TI0 MeXOHOIHOTeUHOMY aboHeMeHTy (MBA);

e  OoO0cnmyXWBaeT TMOJb30BATENs IyTEM TMpUeMa CIPaBOYHO-OUOIMOTrpaduyecKux
3aMpoCOB;

®  OCYHIECTBISET MOUCK MH(OpPMAIIMU IO 3aMpocy Mojib3oBaressi B ceTu MHTepHeT, B
crpaBoYHO-UH(popManmoHHo# cucreme «Koncynprant [lntoc» u ap.

3.2 Tlopsimok mpenoctaBineHus: KHAT 1o MBA.

— 3aloJHCHHE TOJIb30BaTeNieM OyaHka-3akasa ([lpunoxenue 5), TIOJITHUCAHHOTO JIUIIOM,
OTBETCTBEHHBIM 32 paboTy MBA;

— peructpanus, MOJIy4YeHHOro OJaHKa — 3aka3za, O0(OpPMIEHHOTO B COOTBETCTBUM C
tpedboBanusmu ['OCT 7.1-84, T'OCT 7.11-78, T'OCT 7.12-77, B ampecHoOi
KapTOTEKE;

— TIOMCK 3alpoIIEHHOTO JIOKYMEHTA MO CYIIECTBYIOIIUM KatajoraM, 0a3aM JaHHBIX,
oubnuorpaduueckuM ykazatensiMm. Dukcanus pe3yabTaToB MOUCKa HA 00OPOTHOMU
cTtopoHe 1 yacTu OiiaHka- 3aKasa,




— mnepenanpasienue 3akaza B KOVYHDB - mnpu orcyrctBum 3ampammBaeMoro
JIOKyMEHTa B (POH/IE;

— TIOJIy4eHUe JOKyMeHTa u3 (poHa OMOIUOTEKH epKATENS;

— BbIJayva JJOKYMEHTAa MO0JIb30BATEIIO;

— TI0YTOBAs OTMPABKA JJOKYMEHTA C YKa3aHUEM JIaThl BHIJAYU U PEKBU3UTOB.

3.3 AI[MI/IHI/ICTpaTI/IBHBIC I[GP'ICTBPIH OCYHICCTBIAOTCA B COOTBCTCTBHU C HpaBI/IJ'IaMI/I

MOJIb30BaHUSI OUOTMOTEKH, YTBEPKIACHHBIMU MPUKA30M JupekTopa. Pesynbratom
aIMHUHUCTPATUBHOIO JEHCTBUS SABJSETCS BBINOJHEHUE 3asBKA B YCTaHOBICHHOM
MOPSIKE.

3.4 Cpok BeINOJHEHHS 3asIBKU 10 MBA ¢ MOMEHTa 1To1a4M 3asiBKH .

— 0 paboumnx mHEW — JUIsi OPUTHHAIOB TIOKYMEHTOB IPHU MEPCHAPABICHUH B JIPYTHE
ONOJINOTEKHY,
— 15 pabouux aHel — Opu TOMOTHUTEILHOM OnOIMOrpadiueckoM MOUCKeE.

3.5 Ilomp3oBarenu, HapymmBime [IpaBuna monp30BaHUsS OMOTMOTEKOW W MPUINHUBIITHE

4.1

4.2,

yiiep0 OMOIMOTEKE, HECYT MAaTepUaIbHYIO, YTOJOBHYIO UM UHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUM C 3akoHomaTenbcTBOM Poccuiickonn ®enepanmuun u  IIpaBunamu
MOJIb30BaHMs OMOIMOTEKON WIIM KOMIIEHCUPYIOT YIIEepO B CIEAYIOMIEM MOPSAKE:

— TpU yTepe WM Topue JTOKYMEHTa u3 (POHAA MEXKIOCEICHUYECKONH OMOIMOTEeKU
MOJIb30BAaTEeNIM  O0s3aHbl 3aMEHUTh MX COOTBETCTBEHHO TaKUMHU K€ WIH
MPU3HAHHBIMU PABHOIICHHBIMU; TMPU HEBO3MOKHOCTH 3aMEHBbI - BO3MECTUTH HUX
CTOMMOCTH B pa3Mepe pbIHOYHON CTOUMOCTH,

— TpU HApYUIEHHWM CPOKOB BO3BpaTa JIOKYMEHTOB, B3SITBIX BO BPEMEHHOE
MoJIb30BaHUE Ha aboHeMeHTe MexnoceneH4ecKol OUOIMOTEKH MOJIb30BATENIN
0o0si3aHbl BO3MECTUTh TEHH B COOTBETCTBUU ¢ IlpaBuiamMu mOJIB30BAHUS
OMOJIMOTEKOM, MEePEeBOMATCS HA 3aJI0TOBOE OOCTYKMBAaHUE WJIM JIMILAIOTCSA IpaBa
MOJIb30BaHUs MeEXKIOoceNeHUeCKOH OMOIMOTEKOM Ha CpPOKH, YCTaHABIMBAEMbIC
OubMoTeko. 3a yTpary NMpOU3BEJACHUN IMEYaTh U UHBIX MaTepuayioB U3 (HOHIOB
OMOJIMOTEKH, NMPUYMHEHUE BpeJa M HAPYIICHHE CPOKOB BO3BpaTa JIOKYMEHTOB
HECOBEPIICHHOJIETHUMH YHUTATEJSIMU OTBETCTBEHHOCTh 32 HUX HECYT POJMTEIIH,
OMEKYHbI, TOMNEYUTEIN, BOCIUTATEIbHbIE WU JICYEOHBIC YUPEKIACHUS, O]
HaJ[30pOM KOTOPBIX HAXOJSATCSI HECOBEPUICHHOJIETHHUE;

4 KoHTpPoJIb 32 HCIIOJITHEHHEM aIMUHUCTPATHUBHOIO perjiaMeHTa.
.Texyimuii KOHTPOJIb 3a COOIOACHNUEM TTOCIEI0BATEILHOCTH ASUCTBUM, ONPEACICHHBIX
aIMUHUCTPATUBHBIMU TIPOIEYPAaMH 110 MPEIOCTABICHUIO MYHUIIMIAIBHON yCIYyTH U
MPUHATHEM PEIICHUN OCYIIECTBISIETCS JUPEKTOPOM MEKIIOCEICHYECKOU OMOIMOTeKH
um. M. 4. /Iuesa.

Hupektop MY «Mexnocenendyeckas Oubmmoreka uM. M.S.JlueBa», Ha cBoeM
YpOBHE OpraHu3yeT paboTy MO MPETOCTABICHUIO YCIYTH, ONPENEseT TOIKHOCTHBIC
00SI3aHHOCTU  COTPYAHHUKOB, OCYLIECTBISET KOHTPOJb 3a HX HCIOJHEHHUEM,
MPUHUMAET MEpbl K COBEPIICHCTBOBaHHIO (OPM M  METOAOB  CIIY)KEeOHOMU
JESATETbHOCTH, OOYYEHUIO TTOJYMHEHHBIX, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
coO0JII0ICHUE 3aKOHHOCTH.

[leproaUYHOCTh, MPOBEACHUS TMPOBEPOK MOXKET HOCHUTH IIJIAHOBBIM XapakTep,
TEMaTHYCCKUi XapakTep (MpoBepKa IPEAOCTaBICHUS MYHHUIUIIAILHON YCIyrd B
OTHOIIIEHWHU OT/ACIBHBIX KaTEropuil TMojydaTeiaed MYHUUIMNAIbHOW YCIYTd WIH
OTJCIbHBIX BHJIOB YCIYI'M) M BHEIUIAHOBBIM XapakTep (0 KOHKPETHOMY OOpalleHHIO
MOJIy4aTesIsl MyHHUIUIATbHOW YCIIYTH).



4.3. IlepcoHanbHast OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] U CIIEIIUATIMCTOB 3aKPETUIICTCS B
JOJKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIIHCTRA.

4.4. KoHTpOJb MOJHOTHI U KaueCcTBa MPEOCTABICHUS MYHUIUIIATLHONW YCIYTU BKIIOYAET
B ce0s TMpOBEIECHHE TMPOBEPOK, BBISIBICHHE M YCTPAaHEHHE HApYUIEHUU TMpaB
nojyyareaed MYHUIMNAIbHON YCIYTd, pAacCMOTpPEHUE, MPUHATHE pEHICHUNH u
MOATOTOBKY OTBETOB Ha oOpalieHusi MojdydyaTeled MYHHUIMNAIbHOW YCIyTH,
COJIeprKalllUX >Kao0bl Ha AEHCTBUS paOOTHUKOB.

4.5. Tlons3oBaTenu MexmnoceneHueckoil oubnuorexku um. M.S.JlueBa MOTyT 3asiBUTH O
HapyIICHUSIX CBOUX IMpPaB U 3aKOHHBIX MHTEPECOB, MPOTUBOMPABHBIX JACHCTBUSX,
HapyIlIeHUU CPOKA BBITIOJTHEHUS YCIYTH, HEKOPPEKTHOM MOBEJCHUHU, HAPYIICHUU
MOJIOKEHHUS aJMUHUCTPATUBHOTO periiaMeHTa, [TpaBun MOJIb30BAHUS
MeKIoceneHyecko oubdnuorexku um. M. 5. JlueBa 1u4HO, UK 10 TeNePOHY.

4.6. [IpoBeneHre OMEpaTUBHBIX MPOBEPOK JAesaTeNbHOCTH MY MexmoceneH4yeckas
oubnmoreka um. M.A. JlueBa ocyliecTBIsAETCS ClEUATUCTAMU OTJENa KYJIbTYphl U
Typyu3Ma aJMUHHUCTpPAllMM MYHUIHMNAIBLHOrO paroHa ropona Hepexra m Hepexrtckuii
paiioH o He0OXOAUMOCTH.

4.7. Tlo pe3ynbTaraMm KOHTpPOJIA, B ClIydyae HEOOXOIMMOCTH, OCYIIECTBISECTCS IPUBICUCHUE
BUHOBHBIX JIMIl K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu.

5. HdocyneoHblii (BHecydeOHBI) TOPSIAOK O00KAJOBAaHUsI PpPelIeHHHA u
neiicTBuii (0e3meiicTBUSI) OpraHa, MpPeIoCTABJSIIONIEr0 MYHHIMNAIbHYO YCJIYTY,
a TaKJKe HX J0JKHOCTHBIX JIUIL.

5.1. BasBuTenpb (MpeacTaBUTENb 3aSBUTENSI) KMEET MPABO HA 0OCITY)KWBAaHHUE NCHCTBUI U
() Oe3EHCTBUS  CHCIHAIMCTOB  YUPEKIACHHUS B JIOCYIcOHOM (BHECYIeOHOM)
MOPSIKE.

5.2. 3asgButens (MpeacTaBUTENb 3asBUTENs) BIPaBE NMHCHBMEHHO 00KajaoBaTh JCHCTBHSI
niu 0e3/eCcTBUE CHNEUHAINCTOB YUPEXKIEHUS MO MPEJOCTABICHUI0 MYHUIIMIAIbHOMN
YCIIYTU PYKOBOJUTENIO YUPEKICHHUS, €0 3aMECTUTEITIO.

5.3. OGxanoBanue peireHud, neicTBuil  (0e3mMeMCTBHA) JOMKHOCTHBIX JIUI[ TIPH
UCTIOJTHCHHH MYHHIIMTIAIBHONW YCIYIH B JIOCYIAcOHOM (BHECyneOHOM) IOpSIKEe HE
JUIIAET 3adBUTENIE NpaBa HA OCHAPUBAHHUE YKAa3aHHBIX PELICHUH, AEHUCTBUN
(Oe3neiicTBuUs) B Cy1eOHOM HOPSIKE.

5.4. 3asBuTenb (MpeAcTaBUTEb 3aIBUTENS) BIIpaBe 0OPATUTHCS C KAT0OO0H JIMYHO WU 110
MoYTe.

5.5. Cpok paccMOTpeHHUsl OOpallleHUs] HE NOJKEH MpeBblaTh 15 KaneHAapHBIX JHEU C
MOMEHTA PErucTpaluy MUCbMEHHOT0 O0palleHus.

5.6. B uckimounTenpHBIX Cirydasx (B TOM YHCIE NMPU NPUHATHU PEIICHUS O MPOBEICHHUH
NMPOBEPKH), a TaKKe B CiIydac HANpaBICHHS 3alpoca IPYIHM OpTraHaM MEeCTHOTO
CaMOYTPABJICHUS U UHBIM JOJDKHOCTHBIM JIMIAM, JJIs MOJYy4eHUS HEOOXOAUMBIX NJIs
paccMOTpeHUs 00palleHus: JOKYMEHTOB PYKOBOJIUTENb YUPEKACHUS BIPABE MPOIJIUTh
CPOK paccMOTpeHHus oOpaliieHusi He Oosniee yeM Ha 15 jHel, yBEJOMHUB 3asiBUTEINS
(mpeacTaBUTENS 3aABUTEISI) O MPOJICHHH CPOKA PACCMOTPEHHUS.

5.7. 3asButenp (IpeaCTaBUTENb 3asBHUTENS) B CBOEM ITUCHMEHHOM OOpalleHUH B
00s13aTeIPHOM TOPSJIKE YKa3bIBaeT: anapecara (yupexacHue), JTudo (haMuianio, ums,
OTYECTBO, JOJKHOCTH COOTBETCTBYIOIETO JHIA, a TakKe CBOM (pamMuiauio, ums,
oryecTBO (TOCiemHEe —MPH HATWUYHM), IMOJHOEC HAMMEHOBAaHWE IS IOPHINICCKOTO
JUIa, TOYTOBBIA anapec, MO KOTOPOMY JIOJDKHBI OBITH HaIpaBIEHBI OTBET,



yBEJIOMJICHUE O TIepeaapecaliuu oOpalieHusi, U3j1araetT CyTh MPeyIoKEeHUs, 3asBICHUS
WJIU 5KaJIO0BI, CTaBAT JIMYHO MOJMUCH, JaTy.

JIoMOTHUTENBHO B 00pAIIEHUH MOTYT ObITh YKa3aHbI:

JOJDKHOCTD, (DaMUJIMs, MMs, OTYECTBO CHEHHATUCTa (PYKOBOJUTENS) YUPEIKICHUS
(mpu Hammuuu wHPOpPMAIUM), pelieHue, aelicTBue (Oe3meiicTBHE) KOTOPOTO
oOxkaryeTcs;

CYTh 00KaTyeMoro aercTBus (0e3aeiicTBus);

00CTOATENbCTBA, HA OCHOBAHUU KOTOPBIX 3aABUTEIb CUMUTAET, UYTO HAPYIICHBI €T0
npaBa, CBOOO/BI M 3aKOHHBIE MHTEPECHI, CO3/IaHbl MPEHSATCTBUS ISl UX pealn3allui,
MO0 HE3aKOHHO BO3JIOXKEHA KaKas-TM00 00S3aHHOCTb;

WUHBIC CBEJCHHS, KOTOpbIE 3asABUTENb (IPEICTaBUTENb 3asABUTENSI) CUHUTACT
HEO0OXOUMBIM COOOIIUTD.

B cinyuae HeoOXOIMMOCTHM B TMOATBEPXKICHHUE CBOUX JIOBOJIOB 3asBUTEIb
(mpeacTaBUTENb 3aABUTENS) MPUIAracT K MHUCbMEHHOMY OOpAIEHUIO JTOKYMEHTHI
100 X KOIHH.

5.8. Ilo pesymbTaTamM paccCMOTPEHHS OOpAIICHHS TOJDKHOCTHBIM JIUIAM TPUHUMAECTCS
peieHue 00 YJIOBICTBOPEHUH TpeOOBaHMMA 3asBUTENS (MPEICTABUTENS 3asSBUTEIIS)
1160 00 OTKa3e B yAOBIETBOPEHUH OOpaICHUS.

[lucbMeHHBI  OTBET, COJAEpXKAlIUWA pe3ylbTaThl PACCMOTPEHUS OOpalleHus,
HAIPABJISAETCS 3aABUTEINIO (ITPEICTABUTEIIO 3aBUTEIS).

5.9. Ecin B MUCBMEHHOM OOpallicHHH He yKazaHa (haMuiius 3asBUTENS (IIPEICTaBUTEIIS
3asBHUTENIS), HANPABUBIIETO OOpalleHUe, W MOYTOBBIH aapec, MO0 KOTOPOMY JIOJDKEH
OBITh HAPABJIEH OTBET, OTBET HA OOpallleHUE HE JAeTCS.

VYupexaenve MOpu MOJTYyYEHUH MUCHbMEHHOIO OOpalleHus, B KOTOPOM COJepKaTcs
HELIEH3YpHbIE JMOO OCKOPOUTENbHbIC BBIPAKEHUS, YIPO3bl KWU3HHU, 3JI0POBBIO H
MMYIIECTBY JODKHOCTHOTO JIMIIA, a TaKXe 4YJIEHOB €ro CEeMbH, BIpPaBe OCTABUTH
oOpameHre 0e3 OTBeTa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB M COOOIIUTH
3asgBUTEN0  (IPEICTAaBUTEIIO  3asBHTENS),  HAaNpaBHUBIOIEMY  OOpamieHWe, O
HEJIOMYCTUMOCTH 3JI0yNOTPEOIEHUS IPABOM.

Ecam TekcT mnuChMEHHOro oOOpallleHHsi HE MOJJAeTCs IPOUYTEHUIO, OTBET Ha
oOpalieHrue He JaeTcs, 0 4eM cooOmaeTcs 3asBUTENI0 (MPEIACTABUTEIIO 3asBHTENS),
HalpaBUBIIEMY OOpallleHHe, €ciau ero (GamMuiaus W MOYTOBBIM aJapec MOAAAITCS
MPOUYTEHHUIO.

Eciun B mUCbMEHHOM OOpAIllEHHHM COJEPKUTCS BOMPOC, HA KOTOPBIM 3asBUTEIIO
(peACTaBUTENIO 3asBUTENII) MHOTOKPATHO JAaBAJIUCh ITHCHbMEHHBIC OTBETHI TI0
CYLIECTBY B CBSI3M C 3apaHee HaNpaBJICHHbBIMU OOpaIllEHUSIMU, W TPU STOM B
oOpalleHUH HE TMPUBOJATCS HOBBIE JOBOABI WM OOCTOATENbCTBA, JUPEKTOP
VUpEXKICHUSI B TMpaBe IMPUHATH pelleHHne O O€e30CHOBATEIbHOCTU OYEPEIHOTO
oOpaIeHus ¥ MPEeKPaICHUH MTEPEITUCKH C 3asiBUTeNIeM (TIPECTaBUTEIIEM 3asiBUTENIS) 110
JAHHOMY BOIIPOCY IPHU YCJIOBUHM, YTO yKa3aHHOE OOpallleHHE W paHee HalpaBisieMble
oOpallleHUs HAaMpPaBISUIUCh B YUPEXKICHUE OJJHOMY M TOMY K€ JOJKHOCTHOMY Juily. O
JTAHHOM PEIICHUH YBEIOMIISICTCS 3assBUTEIb (IPEICTABUTEIb 3asiBUTENIS), HAPABUBITUI
oOpaiieHue.

Ecnmu mpuduHBI, MO KOTOPBIM OTBET IO CYIIECTBY IMOCTAaBIECHHBIX B OOpAaIICHUH
BOIIPOCOB HE MOT OBITh JIaH, B TMOCJIEAYIOMEM HE OBbUIM yCTPAaHEHBI, 3asBUTEIH
(mpeacTaBUTENb 3asBUTEIS) BIIPAaBE BHOBH HANIPABUTHL OOpaICHHE.

5.10. Undopmamusa o Mecte mpuema, a Takke 00 YCTAaHOBJICHHBIX IS MpHeMa JTHAX U
Jacax JIOBOJUTCS JIO CBEJCHUS 3asBHUTENCH (IIpeICTaBUTEIICH 3assBUTEIICH).



5.11. ConepkaHue yYCTHOTO OOpalleHUs] 3aHOCUTCA B KAPTOYKY JMYHOTO IMpuUeMa
3asgBuUTeNs (IpeICTaBUTENIS 3asBUTENs). B ciydae, eciiu U3JI0KEHHBIE B YCTHOM jkaiiooe
(bakThl U OOCTOSTENLCTBA SIBISIOTCS OYEBUJHBIMU M HE TPEOYIOT JIOMOIHUTEIHHOMN
MPOBEPKH, OTBET Ha KajI00y C corjacus 3asBuTels (MPEACTaBUTENS 3asIBUTEIIS) MOXKET
OBITh JaH YCTHO B XOJI€ JJUYHOTO MpPHUEMa, O YeM JEIAeTCs 3alKUCh B KAPTOUKE JTUYHOTO
npueMa. B ocTanbHBIX cly4asix JaeTcsi MUCbMEHHBII OTBET 1O CYLIECTBY
MOCTABJICHHBIX B %a100axX BOIPOCOB.

5.12. 3asgBurtenu (MpeJCTaBUTEIHM 3asBUTENICH) MOTYT COOOIIUTH O HAPYIICHWH CBOUX
MpaB U 3aKOHHBIX MHTEPECOB, HEMPABOMEPHBIX PEIICHUAX, NCUCTBUIX U O€3/1eUCTBUU
JNOJDKHOCTBIX JIMIl YYPEXKJICHUHM, HAPYUIEHUHA TOJIOKEHUNA AJIMHHUCTPATUBHOTO
periiaMeHTa, HEKOPPEKTHOM T[IOBEJACHUU WU HAPYIICHUH CIIY>KEOHONW JTHUKH MO
HOMepaM TenedOHOB, coiepkamuxcs B npuwioxkeHun Nel k AJIMHUHUCTPATUBHOMY
pErJIaMeHTYy.

B Ttakux cooOuieHusIXx peKOMEHAYETCSl yKa3bIBaTh CAEAYIOUIYI0 HHPOPMAIIUIO:

dbamMWwIHI0, WM, OTYECTBO 3asBUTENsA (HAMMCHOBAaHWE IOPUIMYECKOTO JIWIIA),
KOTOPBIM MOJIAE€TCS COOOIIEHUE, €T0 MECTO KUTEJIbCTBA WU MPEOBIBAHNUS;

HAaUMEHOBAHUE YUPEKJCHUSI, TOJHKHOCTh, (PaMUJIMIO, UMS, OTUECTBO CIEIHAIKNCTA
(mpu Hanmmuuu wHGOpPMAIMK), pelieHue, aeicTBUe (0e3eHCTBIE) KOTOPOTO HapyIlIaeT
MpaBa U 3aKOHHbBIE UHTEPECHI 3asIBUTEIIS;

CyTh HapYIICHHBIX MpaB U 3aKOHHBIX MHTEPECOB, MPOTHUBOIPABHOIO PEIICHUS,
nencTBuUsA, Oe31eCTBY,

CBEJICHHUS O CIIocOOe WH(POPMUPOBAHUS 3asBUTENS (MPEACTABHTEIS 3asBUTENS) O
MPUHATHIX MEPAX M0 PE3YyJbTaTaM PACCMOTPEHHUS €r0 COOOIICHUSI.

5.13. 3agBuTENh HMEET MPABO Ha OOKaJOBaHHUE JNCUCTBUN M Oe3eHCTBUI JODKHOCTHBIX
JUI B CYyZA€OHOM MOPSIIKE B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAaTelIbcTBa PD.



IMpunoxenus
K aIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHUS MYHHUIIUITAILHOW YCIIYTH TI0 OUOIHOTEUHOMY
obcnyxuBaHuio HaceneHus MY «Mexnocenendyeckas Ouomiorexka um.M. 1. JlueBa»

MpunoxeHue 1
CBEJEHIA

0 MECTOHAXO’K/ICHUH, KOHTAaKTHBIX Telle(oHax (TenedoHax uisi CIpaBoK), aApece MEKTPOHHOMN MOYTHI

u rpaduke padbotel MY «Mexnocenendyeckas 6ubianorexa um. M. . JlueBa»
HanmenoBanue Anpec JI0JKHOCTB JM11a, KoHTakTHBI Anpec
YUpEKACHUA OTBETCTBEHHOIO 3a e TeneoHBl | ANEKTPOHHOU
OKa3aHHue MyHPII.[PIHEUIBHOﬁ IIOYThI
yCIIyru
My NPEKTO
157 800, r. HepexTa, Avpexrop N - :
«MexnoceneHyeckas KoCTDOMGKOI OBnacTy MEXMOCEIEHYECKO 8 (49431) | biblioteka_dieva
oubnunoteka - IJJ]eHVIHa 1,28 -A ' oubnunoteku 75-3-78; @mail.ru
um.M.A.[lnesa» ya. T um. M.A.Jnesa

MpunoxeHue 2

K aJIMUHUCTPATHBHOMY PETrJIaMEHTY MPEI0CTaBICHHUS
MYHHIUIAIBLHON yeinyru «I[IpegocTaBieHue 10CTyna
K CIIPaBOYHO-IIOMCKOBOMY armnapaTty 0u0nuoTek, 0azam JaHHBIX»

biiok-cxeMa aIMUHHACTPATUBHBIX MPOLIEAYP IIPU IPEIOCTABICHAN MYHHUIIMIIAIBHON YCIyTH
[TocenoBaTenbHOCTh aIMHUHUACTPATHBHBIX JeHCcTBUH (TIporieayp)
10 OKA3aHUIO0 MyHULIUITAIBHON YCIIyTH

Hawamo peIoCTaBIeHEI MYHHITHIATRHOH YCIyTH:
oOpameHHe NoIyIaTe 1S YCIVIH B OHOIHOTEKY C
ZOKYMEHIOM, YIOCTOBEPAIOIIEM IHIHOCTE

JA JOKyMEHTBI HMEIOTCH, COOTBEICTEYIOT HET

TpedosaEnaM

IToAB30BaTeNE 3HAKOMHIICH C OPABIIAMH IOIb30BAHEA
DHOIHOTEKOH
BubIHOTeKaph IPOU3E0INT 3aIIHCh I0Ib30BATENT H 0(hOPMIIIET UHTA-

TeJbCKHA @Opﬁl}’.ﬁ[ﬂp MOJB30EATE/IA B COOTEETCTEHH C [IACIIOPTOM H
BRIIAeT YHTATEIbCKHRE omIer

BubIHOTEKAPE VEEIOMIIET
0IB30BaTelq 0 HATHIHH
NpengIcTEHH 1714 MpeJocTaBIe A
YCIVIH, 00BICHIeT HX coJep:EaHae




TpeboBanue
damunug unrarens

MpunoxeHne 3

TpeOdoBanue
damvmunug untarens UBanosB UBaH

HNBaHOBNY

Cron BuLIa4Yu

Croi Beigayn A00HEMEHT

NuBenTtapusiii Ne

NuBenTtapubiii Ne

KHUTH, )KypHaja

KHUT'H, )KypHaJIa

ABTOp KHUTH

ABtop kHuru bean6a B.1IO. IOxanosa A.T.

Ha3BaHue kHury, )xypHania, ra3ersl

Ha3BaHue kHUTH, )KypHaJa, Ia3eThl

ApPXMTEKTYPA 31aHUN

PocToB H//1, 2011 r.

IHoanuck ynTarTeas

IMoanmuck yuTaTe s Heanoe

Ilonmuck oTkasa

Iloanuce oTkasza

« » 20

« 01 » 02 2012 .

Jlunus orpesa

O\
oS

MHHS OTpPE3a J.
i

Otnen

Cron BuLIauu

a\
Oen e
Cron Bblﬂaq{@\\((\qunTanbﬂmifl 3aJ1

N

NuBenTtapusiii Ne

WuBenrapusiit N 358774

KHUTH, )KypHaja

KHUTH, )KypHaja

ABTOp KHUTH

ABtop kHuru beanba B.1IO. IOxanosa A.T.

Ha3BaHue kHuUry, )KypHania, ra3ersl

Ha3BaHue kHUrY, )KypHaia, ra3ersl

ApPXMTEKTYPA 3AaHUN

« » 20

T.

« » 20 r.

IIpynunna oTkasa

IIpnunna oTkaza

IHognucey OudIMOTEKAPS

Hoanuck oubanorexkapsa Cemenosa



3ameTku OnbIuoTeKaps

MpunoxeHne 4

Popmynsap ymtaTens

Ne

rona

damuaug

Wwms, OTtyectBO

I'on poxxnenus

[Mpodeccus

Mecro paboTbl

O6pazoBanue

YueOHoe 3aBeieHUe (€CIIM YUUTCS)

[Tacniopr:

Jlomaiunuii agpec, Teil.:

CocTouT ynTaTelieM B JaHHON OUOJIUOTEKE

v 200 roma
[TpaBuna OuOIMOTEKH 00SI3yIOCH BBINOJIHATh
IToanuce

YUTATEIS

3ameTku OnbIMoTEeKaAps

Popmynsap ymtaTens

Ne

Damunug Heanoe

HNms, OtuecTBO Hean

Heanosuu

padouuil

MEXaH. 34600

O6pazoBanue cpeonee cney.

YueOHoe 3aBeieHUE (€CIIU YUHUTCS)

IMacmopr: _1111 011111
Jomamnuit anpec, tei.._zHepexma,
yn.Jlenuna, 0.1. T. 8-920-555-55-55

CocTouT ynTaTelieM B JaHHON OUOINOTEKE

c 01 AHeapsa 2011 200a

[TpaBuna OUOIMOTEKH 00SI3yIOCH BBINOJIHATh
ITonnuce yurarens




Cpox NuBept.Ne, ABTOp U 3arjaBue KHUTU IToanuce
BO3BpaTa

KHHTH OTACII YUTaTEIA

Cpox NuBept.Ne, ABTOp U 3arjaBue KHUTU IToanuce
BO3BpaTa

KHITH oTAel YUTATEIS
20/VI 1111111 benuba B. Apxumexmypa 30anuti

5
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MpunoxeHne 5

BJIAHK-3AKA3 no Mex0u61moTe4HOMyY a0OHEMEHTY
(ocTaeTcsi B OMOIHOTEKE-/IEepKATENE TOKYMEHTA)

HcTounuk OTKYyZJa IMOJY4YC€HbI CBECACHU L

No zakaza

JTata Raxaza

damunng unrarens

ABTOD, 3arjaBue KHUTH, CTaTbH
CroenuanabHOCTh

Iens 3ampoca

Mecrto u3nanus Ton

IIpuunHa 0TKAa3a WM HEBBINMOJIHEHHS 3aKa3a
ITosiHOE Ha3BaHKe OMOJIMOTEKH 3aKa3unKa

MEXKITOCEJEHYECKASA BUBJIMOTEKA nm.M.S1. I[I/IEBA

=0

157800, KocTpoMckas 00T, T- HepexTa, yirJieanma, 28°

HETB ®OHJE 3AHATO HE BBIJAETCA MII Ioanuck

otB.JMIA (pa3dopunBo)

BJIAHK-3AKA3 no Mex0u61moTe4HOMyY a0OHEMEHTY
(ocTaeTcsi B OMOIHOTEKE-/IepKATENIE TOKYMEHTA)

HcTounuk OTKYyZJa IMOJYy4Y€HbI CBECACHU L

No zakaza

JTata Rakaza

ABTOp, 3arjiaBu€ KHUIru, CtTaTbu

damunng unrarens HNBaHoB
HNBan UBanoBuu ©§
CrienuaabHOCTh CTYIEHT bean6a B.1O. @ @
IOxanosa A.T. ©% @%
Llens 3ampoca Hanucanue pedepara @ @@
ApPXHTEKTYPA 3&@ @

]%ro u3nanus PoctoB H//I 2011 Ton

Hpnqm{a 0TKa3a UJIM HEBBINOJTHCHHUA 3aKa3a

HETB ®OHIE 3AHATO HE BBIIAETCA
ITosHoE Ha3BaHKUe OUMOJIMOTEKH 3aKa3unKa

MEXINOCEJEHYECKASA BUBJINOTEKA um . M.A.JUEBA
157800, Koctpomckas 0611., r.Hepexta, yi.Jlennna, 28"

MII Iloanuce
otB.JMIA (pazdopunBo)




BJIAHK-3AKA3 no Mex0ub1moTe4yHoMy a0OHEMEHTY
(ocTaeTcsi B OMOIHOTEKE-/IepKATENE TOKYMEHTA)

No zakaza

JTata Rakaza

ABTOp, 3arjiaBu€ KHUIru, CtraTbu

MecTo u3manus T'on

ITonHoE Ha3BaHKUe OMOJIMOTEKH 3aKa3unKa

MEKITOCEJEHYECKAS BUBJIMOTEKA um.M.S1.IUEBA
157800, Koctpomckas 0611., r.Hepexta, yi.Jlennna, 28"

Cpok Bo3Bpara

BJIAHK-3AKA3 no Mex0ub1muoTe4HoMy a0OHEMEHTY
(ocTaeTcsi B OMOIHOTEKE-/IepKATENE TOKYMEHTA)

No zakaza

%@©§ JTata Rakaza

)@)
£ ABTOD, 3ar1aBH€ KHUTH, CTAThH

Bbeanoa B.1O.
IOxanosa A.T.

APpXHUTEKTVPA 3JAHUN

Mecto uznanus PocroB H/J1 2011 Ton

ITosHOE Ha3BaHKUe OUMOJIMOTEKH 3aKa3unKa

MEXINOCEJEHYECKASA BUBJINOTEKA um . M.A.JUEBA
157800, Koctpomckas 0611., r.Hepexta, yi.Jlennna, 28"

Cpox Bo3Bpara  01.01.2012 .




